
 

 
AmeriCorps VISTA Leader Position Description  
Schools and Communities: Together for Tomorrow 

 
The AmeriCorps VISTA motto is to, “Get things done for America,” and our Together for Tomorrow AmeriCorps 

VISTA team works hard in pursuit of creating brighter futures for children in the Greater Orlando community. Our 
organization and program strives to create a work culture of positivity, humor, and support. Join us! Help make a 

difference while getting an extraordinary experience for professional and personal growth. 
 

Overview  
We are looking for an ambitious and flexible AmeriCorps VISTA Leader, enthusiastic about national service and 
helping children in the Central Florida community succeed. As the VISTA Leader, you would recruit, screen, 
train, engage, and mentor up to 17 VISTAs serving throughout the tri-county area at local Title I schools. 
This is an AmeriCorps VISTA opportunity, sponsored by the Heart of Florida United Way, which is a one-year 
national service assignment with a modest living allowance. 
 
To be successful in this role, you must be skilled at relationship building, able to work in diverse teams, and 
committed to improving the lives of others through national service.  
 
Responsibilities Include 
Recruitment  
- Increase awareness of AmeriCorps programs through creating recruitment materials, assisting local and online 

marketing and/or recruitment efforts 
- Assist in the screening, interviewing, and selection process for VISTA candidates, providing a welcoming and 

supportive candidate experience  
Training & Mentoring  
- Facilitate information sharing and peer learning, and develop/coordinate appropriate trainings for VISTA 

members 
- Conduct regular peer mentoring sessions, providing positive support, coaching, and constructive feedback  
- Assist in planning and facilitating new VISTA onboarding training  
- Solicit in-kind donations to support VISTA trainings and team building activities 

Program Support & Sustainability  
- Assist in monitoring and tracking VISTA member progress towards VAD activities 
- Collect stories that demonstrate program impact 
- Create a sustainable system to transfer program specific knowledge to other VISTAs and program staff 
- Coordinate volunteer recruitment and recognition activities for the purpose of recruiting and retaining 

ReadingPals, mentors, and tutors to support the VISTA project objectives 
- Assist with program outcome evaluation and complete monthly activity reports 

 
 
 
Desired Skills & Abilities 
- Experience recruiting and coordinating volunteers 
- Strong interpersonal/oral communication and presentation skills 
- Ability to manage multiple projects and deadlines 
- Experience working with at-risk youth and/or poverty-stricken populations 

 
Program Requirements 
- Completed no less than one year of prior AmeriCorps or Peace Corps service 
- Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint) 
- Reliable transportation, as position requires 30 – 50% local travel 



 

- Bachelor’s degree,, preferred areas of study include but are not limited to: education, public administration, 
public relations/communications 

- U.S. citizenship or legal permanent resident status 
  
Benefits of Service  
- Modest living allowance of $1213 per month (paid bi-weekly, taxable) 
- End of service educational award of $5,810 (subject to taxes) 
- Health coverage (http://www.nationalservice.gov/programs/americorps/current-members/health-care-options) 
- Childcare assistance for those who qualify 
- Non-competitive access to federal jobs upon completion of service 
- Paid leadership development training within VISTA and HFUW opportunities  
- Exposure to the public school system and the Central Florida nonprofit community 
- Ongoing professional development (quarterly trainings and opportunities to attend additional community 

conferences and events) 
- Some flexibility in service hours (35-40 hours/week minimum; may include some evenings and weekends for 

special events) 
 
About AmeriCorps VISTA and Schools and Communities: Together for Tomorrow 
AmeriCorps VISTA is a one-year national service commitment to help local communities create sustainable 
solutions to alleviate poverty. VISTA specifically focuses on indirect service, building program capacity, and 
sustainability for anti-poverty efforts. For more information on AmeriCorps VISTA, go to www.nationalservice.gov 
 
In Schools and Communities: Together for Tomorrow (TFT), our program goal is to come together as a community, 
fostering partnerships between public schools and local organizations, to create a brighter tomorrow for our youth. 
TFT is locally sponsored by the Heart of Florida United Way in partnership with Orange, Seminole, and Osceola 
County schools. More information on TFT and Heart of Florida United Way can be found at 
www.hfuw.org/education/  
 
To apply:  
Please submit your resume and cover letter to Kate Morlock at kate.morlock@hfuw.org  with the subject line, “TFT 
VISTA Leader Application”. All applicants are required to have at least one full completed term of national and/or 
Peace Corps service (This includes AmeriCorps, Public Allies, VISTA, City Year, and NCCC)  
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